
Perkins V- Claims, Uses of Funds, & Memos

November 3, 2020 

10:00-11:00



Agenda

Ễ Welcome and Introductions

Ễ Documentation Update

Ễ Claim Process

Ễ Updated Templates

Ễ Claim Demo

Ễ Assurances

Ễ Allowable Use of Funds ïUpdates

Ễ CTSO Membership Memo

Ễ Future Webinars

ïQuestions



Template Options Demo

Ễ The first step to filing a claim is to complete the summary template for upload into Iowa Grants. Use the links 

on this page to download a template.

Ễ Template 1 (Original 2019-2021) and Template 2 (New for 2021) are available on the Department website. Both are 

acceptable for use

Ễ Zoom Recording - The November 3rd, 2020 recording will be available after the session. 

Ễ Iowa Grants Claims will open November 3rd after the Zoom meeting.

Summary Template 1 

District Cons & CC 2019-2021

Summary Template 2 

District Cons & CC  New for 2021

https://educateiowa.gov/documents/perkins/2020/11/summary-template-1-district-cons-cc-2019-2021
https://educateiowa.gov/documents/perkins/2020/11/summary-template-2-district-cons-cc-new-2021
https://educateiowa.gov/documents/perkins/2020/11/summary-template-1-district-cons-cc-2019-2021
https://educateiowa.gov/documents/perkins/2020/11/summary-template-2-district-cons-cc-new-2021


Sec. 135 Use of Funds Template

1. Complete the Summary Template *Template 1 - Enable Editing/Enable Content/Continue

a. Activity Ÿ Budget Code Ÿ Description of Purchase Ÿ Amount

b. Salaries, Benefits and Substitute Pay

c. Travel - In-State and Out-of-State

d. Assurances

2. Embed CTSO Invoices as a .pdf icon into the Summary Template

3. Create New Claim in Iowa Grants

4. Upload the Summary Template into the Iowa Grants claim and submit for reimbursement

5. File Summary Template with Invoices and Receipts (available upon request).



Documentation Upload Policy 2021

Summary Template (and CTSO invoices) Only

Keep the Following on File
Ễ Excel Summary Template

Ễ Invoices and Receipts -

Ễ General Ledger - Salaries Only

Available upon request

Available for monitoring

Insufficient Documentation

1. Submit with Claim
Ễ Completed Summary Template

Ễ Embedded CTSO Invoices



Sec. 135 Local Use of Funds



Sec. 135 Local Use of Funds



Sample CTSO Invoice

Encumbered

Within Period of Performance:

July 1, 2020  through June 30, 2021

Eligible for reimbursement



Sec. 135 CTSO Invoices Embed an Object Ÿ PDF Icon from File

EmbedCTSO Invoice Ÿ Activity Five (5) Section OŸ 

Budget Code is Purchased Services (3xx) Description and Amount the one thing - add headers

Insert Ÿ Object



Sec. 135 CTSO Invoices Embed an Object Ÿ PDF Icon from File 

Create from File Ÿ Browse (find and attach CTSO Invoice) Ÿ Select ñDisplay as Iconò Ÿ Select ñokò 

Embeded Icon 
Please note: Do not use 

commas in the document file 

name. Chrome cannot open it.



Sample CTSO Invoice

Encumbered

Within Period of Performance:

July 1, 2020  through June 30, 2021

Eligible for reimbursement



Sec. 135 Salaries and Substitute Pay



Travel



Sec. 135 Assurances 1/3



Sec. 135 Assurances 2/3



Sec. 135 Assurances 3/3



Perkins Activities

Perkins Activity 1 - Career Exploration and Development

Perkins Activity 2 - Professional Development

Perkins Activity 3 - CTE Skill Development

Perkins Activity 4 - Integration of Academic Skills

Perkins Activity 5 - Support for CTE Programs (WBL, CTSO, 

Perkins Activity 6 - Develop and Implement Evaluations (Including CLNA - Off contract pay)

CTSO     - Career and Technical Student Organizations

Administrative Costs - 5%

To obtain access to file a claim, contact Jeffrey.fletcher@iowa.gov or 

Rebecca.Griglione@iowa.gov.

mailto:Jeffrey.fletcher@iowa.gov
mailto:Rebecca.Griglione@iowa.gov


Filing a Claim in Iowa Grants

*Login to 

Iowa Grants

Select 

ñMy Grantsò



Filing a Claim 

Select your Application

(Secondary, Consortium, or Community College Perkins V)



Filing a Claim 

Select ñClaimsò              then                Select ñAddò



Filing a Claim

Claim Type is ñReimbursementò 


